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| StaffFiles* 

Staff Files is the perfect solution 
for today's managers and human 
resource professionals who need 
an easy way to store, retrieve, and 
safeguard employee data and 
information 



Version 3.0 

for Windows 95/98/2000/NT/XP 



Staff Files 3.0 is the 
perfect solution for 
storing and retrieving 
personnel information. 




Flexible... 

Finally, a flexible human 
resource information system 
(HRIS) that stores important 
employee information quickly and 
easily. With Staff Files' quick-tab 
navigation system, you can 
store all types of personnel 
information and, through the 
use of definable fields, specify 
the information that is important 
to you and your company. 

Comprehensive... 

Staff Files 3.0 is a comprehensive 
electronic filing system designed 
for all your personnel needs. You 
can perform thorough evaluations, 
document training information, 
and many other duties traditionally 
involving tedious paperwork. 
You can also store employee 
photos and electronic images 
of important documents. 
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Peace of Mind... 

A well-organized system can help 
solve misunderstandings between 
you and your staff, help avoid 
costly litigation, and save you time. 
To ensure privacy, Staff Files offers 
a multi-level password structure 
so others can only access the 
information you want them to. 

Affordable... 

Starting at only $295 for a single- 
user, Staff Files is a very affordable 
and practical HRIS. Need more 
users? Get one of our multi-user 
packages. 



Proven.^- 

With thousands of users worldwide 
and the number growing daily, Staff 
Files is the standard in PC-based 
HR software. Staff Files users range 
from small, single-site operations 
with only 5 to 1 5 people, to multi- 
national corporations with thousands 
of people at multiple locations. 
Click here for a brief customer list. 

Order Risk Free! 

ABS proudly backs Staff Files with 
our exclusive 90-day, unconditional, 
money-back guarantee. Simply put, 
if you are not 100% satisfied with 
Staff Files, return it to us for a full 
refund of the purchase price. 
Order today! 
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1. Staff Files 

The Staff Files system stores 
information in folders with tabs 
similar to a manual filing system. 
Each of Staff Files' ten tabs 
contain fields and note areas for 
storing information or data for 
each member of your staff. 



2. General 

The General tab displays: 

• Name 

• Address 

• Phone/fax number 

• Hire date 

• Social security number 

• EEOdata 

• W-4 status 

• 1-9 renewal date 



3. Emergency 

The Emergency tab displays: 

• Emergency contact information 

• Special notes section 



next page 
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General Emergency | Wages Reminders | Evaluatio 


General Information: 




Status Employee Number 


SSN 


|Active J*J |098567 


501-23-546S 


First Name M.I. Last Name Birtl 


James |W lOlney 


Hi/5 


Address 




|Q139 NW 23rd Blvd 






81 Zip 


Edma 


|MN 123BD5 


Home Phone Work Phone 


617-375-7360 |G1 2-555-4321 k.141 




paration ] 



jender EEC Code EEO Category w-4 Jidiut; EKmiipuu n 

Male | White | Officials and Managers w \ | Married pi 
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1-9 Renewal Date 
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General | Emergency | Wages | Reminders | Evaluations | Notes | User | Documents | Accruals | Separation | 

General Information: 




Male | White | Officials and Managers T | | Married 



Hire Date 1-9 Renewal Date 

4/1 /SO | 
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File Edit View Define Reports Help 

















I 





JiS-ABS 

Zi O NLINE 



General Emergency | Wages j Reminders j Evaluations | Notes j User | Documents j Accruals | Separation | 

Emergency Information: 

Contact Name 
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4. Wages 

The Wages tab displays: 

• Compensation history 
information 

• Current rate of pay 

• Whether a person is hourly 
or salary 

• Notes on pay adjustments 



5. Reminders 

The Reminders tab displays 
upcoming reviews and other 
important notices. 



6. Evaluations 

The Evaluations tab displays 
historic performance appraisals. 

• Document and track performance 

• Define your own evaluation 
categories 

• Enter next review date so you'll 
always be prepared 



File View Define Reports Help 
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loiney, James W 
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General 1 Emergency Wages j Reminders | Evaluations 1 Notes 1 User 1 Documents 1 Accruals | Separation 1 

Compensation: 



Date 


I Job/Position 


I Note 


Rate | Type 




04/01/2000 


IS Manager 


Wage Adjustment 


20 431 Hour 




05/01/1998 


IS Manager 


Wage Adjustment 


18.95 Hour 




04/15/1996 


IS Manager 


Wage Adjustment 


17 35 Hour 




09/01/1995 


IS Manager 


Manager 


17.10 Hour 




05/1 6/1 994 


Systems Clerk 


Wage Adjustment 


15 25 Hour 




04/09/1992 


Systems Clerk 


Wage Adjustment 


12.00 Hour 




04/01/1990 


S(i«ief"j C!ei ! < 


|'. 1 3 :-Jr 


10.00 Hour 
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General | Emergency | Wages Reminders | Evaluations | Notes | User | Documents | Accruals | Separatjcn j 

Reminders: 



Memo 


Memo 




04/01/2000 


Employment anniversary 




05/05/2000 


Birthday 




04/16/2001 


F.. iM ■ - .y .H|. (..it 
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General | Emergency j Wages | Reminders Evaluations | Notes ] User ] Documents | Accrual- 

Performance Evaluations: 



Description 



Separation ] 



)ate 


D escriplion 


4/1 5/9G 


Performance Review 


5." 5/94 


Per?oiiT)oncs Review 


4/3/92 


Performance Review 


... 


Performance Review 





Av^lsbi'iry 



Dependability 

Initiative 

Job knowledge 

Judgement 





Total Score | 
Average | 919 
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7. Notes 

With the Notes tab, you can store 
an unlimited number of definable 
note categories such as: 

• Benefits 

• Dependents 

• Education level 

• Hobbies/interests 

• Injuries/accidents 

• Training and warnings 



8. User 

The User tab displays 1 0 
user-definable fields for storing 
information such as: 

• Cell phone number 

• Drivers license 

• Pager phone number 
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£ ' |0lney, James W 
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General | Emergency | Wages | Reminders j Evaluations Notes | User | Documents j Accruals j Separation j 

Employee Notes: 

Note 



I 



Benefits 


1 i 3 ii i mj ■.■ nr ■ lIi.m r ■: :<•• 


J 


Dependents 




Education 


Management training. 




Hobbies/lnterests 






,.„,.- „. . i 


Attended "Harassment in the Workplace" seminar. 




Warnings 










J 




General | Emergency | Wages | Reminders | Evaluations | Notes User | Documents | Accruals | Separation | 

User Defined Fields: 



| Driver's License ft 


MN 1890-7845 


Cellular Phone tt 


61 2-555-8520 


Pager It 


1-888-555-4424 


| Field 4 




Field5 




Field 6 




Field 7 




| Field 8 








Fields 




Field 10 





9. Documents 

The Documents tab displays 
images and documents. If you 
have a scanner, you can scan 
documents directly into Staff Files. 
Use it to store images of: 

• Resumes 

• Applications 

• Accident reports 

• Miscellaneous forms 



n Stall Files 
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General | Emergency ] Wages ] Reminders | Evaluations | Notes | User Documents | Accruals | Separation | 

Documents: 





JAMES W. OLNEY 
Q139 NW23rd Blvd. 
Edina, MN 23605 
(617) 375-7360 

OBJECTIVE 

Seeking a management position in computer systems 
EXPERIENCE: 

PmrJome Management Systems - COMPUTER PROGRAMMER 
IWrite computer programs as part of an integrated system that is 
marketed nationwide Work with the data structures of many 
P.O.S devices. Perform custom work for large corporate 



next page 
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10. Accruals 

The Accruals tab displays 
user-definable automatic and 
manual accrual accounts. Ever 
been asked, "How many vacation 
hours do I have left?" Now the 
answer is right at your fingertips. 

11. Separation 

The Separation tab displays 
information about an employee's 
separation from your company. 

12. Passwords 

The Password system is ideal 
for limiting access to personnel 
information. You can designate 
who has the authority to access 
your database. With any multi-user 
version, you can also specify 
whether a user has read-only 
capabilities. 

13. Thank you 

Thank you for your interest in 
Staff Files 3.0. We hope this 
gives you an idea of what this HR 
system can do. If you have specific 
questions about how Staff Files 
can help you with your HR 
information needs, please call 
1-800-874-8801. 

To order Staff Files, please call 
1-800-874-8801 or click here to 
purchase online. 

If you are a registered user of 
Staff Files, you can receive an 
upgrade to version 3.0 at 
substantial savings. 
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General | Emergency | Wages | Reminders j Evaluations | Notes j User | Documents Accruals | Separation j 

Accrual Accounts: 



Account 
Sick 







Ai-rruprl I Taltpn 






07/02/1991 


Vacation 






0.00 4000 






06/29/1992 


Vacat on 






0.00 


90.00 






06/14/1993 


Vacat on 






0.00 


90 00 






04/01/1994 
07/01/1995 
06/17/1996 


Vacat on 






0.00 


80.00 






Vacat on 
Vacat on 






0.00 
0.00 


160.00 
40.00 




□7/22/1996 


Vacat on 






0.00 


40.00 




Auto Accruals 




Si.srt Date 




Note 


Num 


Units 


Accrual 






01/01/1991 Vacation f 1 2 days Dervearl 1 Monthlsl 9.00 































|72.00 
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General ] Emergency | Wages | Reminders j Evaluations | Notes | User | Documents ] Accruals Separation 

Separation: 

Date 

] 07/07/2000 [7 OK to rehire 



James left for another position at Minnesota Manufacturing, Inc. Exit interview went well. He enjoyed his experience __J 
here, but was looking for more advancement opportunities 



F$ Password Setup 



Password List 



Adrnin 

HR Manager 

SF3User1 

SF3User; 

SI-3User3 

SF3User4 



|SF3User5 
W. Readonly 
Access to 



- 



General Tab 
[7 Emergency Tab 
I - Wages Tab 
P Reminders Tab 
r Evaluations Tab 
I - Notes Tab 
r User Tab 
r~ Documents Tah 
r~ Accruals Tab 
i - Separation Tab 
I - Employee Delete 
|~ Password Setup 



System Requirements 



700% IBM compatible Pentium 
or higher PC 

Windows 95/98/2000/NT/XP 

16 MB RAM 

20 MB free hard disk 

VGA or higher resolution 
monitor 

CD-ROM Drive 



main page 
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Staff Files 



Customers 

Ace Hardware 

American Dental Company 

American Express 

American Lung Assoc. 

Atlantic Elevator North 

Beaverton Christian Church 

Boys & Girls Club 

Burbank Fire Dept. 

Capital One 

Catholic Charities 

CBT Systems 

Cedar Crossing 

Central Chemical & Service 

Central States Mortgage 

Cincinnati Zoo 

City of Murphy Police Dept. 

Cobra Roofing Services 

Con Edison 

Crittenton Hospital 

Deputy Sheriff's Association 

Dirats Laboratories 

Federal Correction Institute 

Federal Prison Camp 

First National Bank 

Forward Vision Group 

Healthsouth 

Holy Cross Hospital 

Houston Works 

Humane Farming Association 

ICR Services, Inc. 

International Bridge Corp 

Lantrax, Inc. 

Leroy's Sports Books 

Majestic Security & Protection 

Markoff & Mittman PC 

McDonald's 

Megastar Financial Corp. 



Mellow Mushroom 
National Training Foundation 
Natural Power, Inc. 
New York Outward Bound 
Newmont Mining Corp 
Northeast Georgia Health Syst. 
Okanogan County Counciling 
Oliver Wine Company, Inc. 
Oracle 

Orion Telecommunications 
Park Cheese Company, Inc. 
PDM Bridge 
Peninsular Realty, Inc. 
Pinnacle Marketing LLC 
Prospect Transportation 
Prudential Securities 
Solaray Corporation 
Southwestern Bell 
STAT Health Services, Inc. 
Supershuttle 
Teleglobe 

The Ministry of Education 
UNC Hospitals 
Unipress 

US Immigration & Naturalization 

VA Medical Center 

Valleyfair 

Washington Post 

Westaff 

Windshield Pros 
Win-River Casino 

back 



Staff Files Order Form 

Fax to: 1-701-280-0842 
Mail to: Atlas Business Solutions, Inc. 
P.O. Box 9013, Fargo ND 58106-9013 

Shipping Information: 

Name: Title: 

Company: 

Address: 

City: State: Zip: 

Daytime Phone: Fax: 

E-mail Address: 




Please select the item(s) you wish to order: 



Staff Files 3.0 (W95/98/2000/XP/NT) 




Staff Files Annual Software Enhancement Plan* 


Single-user 


ABS703001 


$295 


Single-user 


ABS703001M 


$100 


5-user 


ABS703005 


$695 


5-user 


ABS703005M 


$200 


10-user 


ABS703010 


$995 


10-user 


ABS703010M 


$300 


20-user 


ABS703020 


$1,495 


20-user 


ABS703020M 


$450 


40-user 


ABS703040 


$2,995 


40-user 


ABS703040M 


$900 


60-user 


ABS703060 


$4,495 


60-user 


ABS703060M 


$1,350 


75-user 


ABS703075 


$5,495 


75-user 


ABS703075M 


$1,650 


100-user 


ABS703100 


$7,495 


100-user 


ABS703100M 


$2,250 



For 100+ users, please call for a custom quote. 



U.S. Shipping 
& Handling: 

Ground $9.95 



3 Day. 
2 Day. 
1 Day. 



.$15.00 
.$25.00 
.$35.00 



Outside U.S. -Cal 
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Includes technical support & FREE upgrades . 
Staff Files Annual Software Support Plan* 



Single-user 


ABS703001S 


$50 


5-user 


ABS703005S 


$100 


10-user 


ABS703010S 


$150 


20-user 


ABS703020S 


$225 


40-user 


ABS703040S 


$450 


60-user 


ABS703060S 


$675 


75-user 


ABS703075S 


$825 


100-user 


ABS703100S 


$1,125 



Includes technical support . 



Billing Information (Please circle choice): 

MC - VISA - AMEX - DISCOVER - C.O.D. (U.S. only) - CHECK 
Card Number: 


Payment Information: 

Subtotal 
S&H 


Exp. Date: 


ND add 6.5% 


Cardholder Name: 


C.O.D add $6 


Signature: 


Total $ 







Questions? Call 1-800-874-8801 or 701-235-5226 



